























City of Topeka Department Contacts & Authorization

Below is a list of city representatives available for questions or concerns about your event.

City Clerk’s Office Contact Information: Kelly Bogner 368-3940, cclerk@topeka.org

Topeka Police Department: Jeff Sloan 368-9576, jsloan@topeka.org

Topeka Fire Department: Dylan Smith, 368-4145, djsmith@topeka.org

Traffic Engineering Division: Andy Rosebrook, 368-3044 arosebrook@topeka.org

Street Operations Division: Todd Workman, 368-0128, tworkman@topeka.org

Parking Division: Nicole McDuffee, 368-2584, nmcduffee @topeka.org
City Attorney’s Office: Mary Feighny, 368-3883, mfeighny@topeka.org
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Internal Use Only

TPD Date: Comments:

TFD Date: Comments:

Traffic Date: Comments:

Street Maintenance Date: Comments:
Parking Date: Comments:
City Attorney’s Office Date: Comments:

APPROVAL TO ISSUE EVENT PERMIT: YES NO

DATE; BY:
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OUR LADY OF GUADALUPE

FIESTA MEXICANA 2022

134 NE LAKE STREET, TOPEKA KANSAS 66616
785-232-5088 Fax: 785-232-8834 Fiesta website: www.olg-parish.com

A Celebration of Culture and Heritage to benefit Holy Family School

City Street Department
Topeka, KS 66603

To Whom it May Concern:

Preparations are underway for the 87th Annual Our Lady of Guadalupe Fiesta Mexicana. We sincerely
appreciate all the assistance you have lent us in the past and look forward to working you and your
department again this year. The Fiesta foods sales and carnival is set for July 14-16, 2022. We would like to
request the assistance of the city in closing off the following streets so the committee can begin to set-up of
the Fiesta Grounds and prepare for hosting the event. The timeline set for the requested street closures is as
follows:

(1) Street Closures
a. Greeley St. from Branner Street East to Lake Street;
b. Atchison Ave from Branner Street East to Lake Street;

¢. Chandler Street from Atchison Ave North to Seward Ave;
d. Chandler Street from Seward Ave North to State Street;
e. Branner Bridge from the South side beginning at 5:30pm each night of Fiesta

allowing for only Fiesta Shuttle bus.
(2) Timeline for Closures

a. Sunday, July 10, 2022, 8:00a.m. — Chandler Steet from Atchison Avenue North to
Seward Avenue and Atchison Ave from Branner East to Lime Street (the Fiesta Strip will
be set up in this location); and

b. Thursday, July 14, 2022, 8:00a.m. — Atchison Ave from Lake Street to Branner, Greeley
Street from Branner Street East to Lake Street, Chandler Street from Seward North to
State Street, and various alley entrances will be closed/blocked. Please see attached site
plan for further details.

Should you have any questions or concerns please contact myself at 785-221-9253 or Felipe Rangel at 630-
398-9009.

Sincerely,
Alicia M. Guerrero-Chavez

2022
Fiesta Mexicana Chair



OUR LADY OF GUADALUPE

FIESTA MEXICANA 2022

134 NE LAKE STREET, TOPEKA KANSAS 66616
785-232-5088 Fax: 785-232-8834  Fiesta website: www.olg-parish.com

A Celebration of Culture and Heritage to benefit Holy Family School

2022 FIESTA MEXICANA SECURITY PLAN
JULY 14-16, 2022

There are 3 separate sections of the Fiesta that have specific security needs. These sections are Fiesta
Grounds, Carnival Grounds, and the Protection of Money. The following is the 2022 Fiesta Committee’s
plan for all 3 areas:

(1) Fiesta Grounds
a. The fiesta grounds are primarily located on public streets and the Topeka Police
Department under the command of Lt. Johnson will coordinate the security for the
fiesta grounds following the guidelines for number of officers allowed during this
size of event. As Country Stampede is also occurring during this event, it is
Fiesta’s understanding Lt. Johnson will have a different Sergeant on site at Fiesta
each night who will be working with 4-5 additional officers. These officers will
work with the Fiesta committee to monitor traffic control and crime issues in and
around the fiesta;
(2) Carnival Grounds
a. The carnival is located in Santa Fe parking lot located on the northwest corner of
Seward and Chandler. The parking lot has a six-foot chain link fence surrounding
the entire perimeter. There will be only one public entrance and exit into the
carnival. The carnival operates under a private contact with Our Lady of
Guadalupe Church. Our Lady of Guadalupe Church will employ 3 to 4 off duty
Topeka Police Officers and/or Shawnee County Sheriff Deputies to work within
the confines of the carnival. This group of officers though paid by Our Lady of
Guadalupe Church will report to the Sergeant on duty each evening; and
(3) Protection of Money
a. Officer David Ybarra is the current Fiesta Security Chair. He will serve as the
main guard for the money and to escort the money runners. In addition, Our Lady
of Guadalupe Church may employ off duty Topeka Police Officers to assist in this
task. Topeka Police Explorers and their commander will also assist with this task
and monitor the church grounds overnight.

As the Fiesta Mexicana Committee member responsible for the security portion of the Fiesta, I will
coordinate with Lt. Johnson and Office Ybarra regarding all manpower needs, street closings, off
duty employment, barricades, and required permits. Should you have any questions or concerns
regarding this security plan please do not hesitate to contact me at aguerrero.chavez@yahoo.com.

Sincerely,

Alicia Guerrero-Chavez
2022 Fiesta Chairperson









