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APPLICANT:   

 
ADDRESS:   

 
PHONE #:   

 
E-MAIL ADDRESS:   

 
CONTACTPERSON:   

 
PROJECT NAME:   

 
 

 
Please complete the following items. 

 
1. As Exhibit A, provide a cover letter formally requesting the creation of a district, including a 

general description of the housing development expected to occur within the districts, the 
names of the housing developer or developers expected to constructs such housing, the 
expected timing of such housing development, a narrative describing how the district sis likely 
to address the policy goals of the Housing Study and discussion of how the use of RHID is 
consistent with the City’s but-for principle. 

 
2. As Exhibit B, provide a legal description of the proposed district and a map depicting the 

existing parcels of real estate in the proposed district. 
 

3. As Exhibit C, provide evidence of site control or a detailed plan for which the developer 
intends to secure site control. 

 
4. As Exhibit D, provide certification that neither the developer entity nor any of its 

shareholders/ partners/members is delinquent on its property tax or special assessment 
payments on any property it owns or controls in Shawnee County. (Exhibit D of this document 
is a form that must be completed by the Shawnee County Treasurer.) 

 
5. Applicant with support of the city needs to provide certification that neither the developer 

entity nor any of its shareholders/ partners/members has any outstanding utility bills, zoning 
or property maintenance, or other code cases pending with the city. 
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6. A non-refundable application fee of $5,000 will be required upon submission of the 
application of the RHID district to the City Clerk. If the Developer withdraws the application, 
the City Governing Body elects not to create the District or does not approve the Housing 
Plan, or Kansas Secretary of Commerce elects to not approve the application, the City shall 
keep the application fee to reimburse it for the costs of processing and reviewing the 
application. The Developer shall not be entitled to any refund of the fee. 

 
 
 

CERTIFICATION OF APPLICANT 
 

APPLICANT HAS RECEIVED AND REVIEWED THE CITY'S RURAL HOUSING INCENTIVE 
DISTRICT POLICY (RESOLUTION NO. 9379). THE APPLICANT UNDERSTANDS AND 
AGREES TO THE TERMS OF THE POLICY AND PROCEDURES, INCLUDING PAYMENT OF 
THE REQUIRED FEES. THE APPLICANT UNDERSTANDS THAT A SUBMISSION OF A 
HOUSING DEVELOPMENT PLAN APPLICATION WILL BE REQUIRED SHOULD THE 
CREATION OF A RHID DISTRICT APPLICATION BE APPROVED. 

 
AS OF THE DATE OF APPLICANT'S EXECUTION OF THIS APPLICATION, TO THE BEST OF 
THE APPLICANT’S KNOWLEDGE, THE INFORMATION CONTAINED WITHIN THIS 
APPLICATION IS TRUE AND CORRECT. 

 
By:    

Signature of Authorized Agent for Entity 

 
Title:   

 
Date:   

 
 

 
STATE OF   
COUNTY OF    
This document was acknowledged before me on   by   

 
 

 
Notary Public 
My commission expires:   
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EXHIBIT A 

Insert or attach here: 
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EXHIBIT B 

Insert or attach here: 
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EXHIBIT C 

Insert or attach here: 
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EXHIBIT D 
 
 
 

Shawnee County Treasurer 
200 SE 7th, Room 101 
Topeka KS 66603 

 
Dear Shawnee County Treasurer: 

 
The City of Topeka requires any entity applying for a Rural Housing Incentive District to be 
in good standing with Shawnee County and all outstanding taxes paid. For your 
convenience, we have developed the template below to be filled out on the applicant. All 
completed forms can be sent directly to Rhiannon Friedman at rmfriedman@topeka.org or 
mailed to City of Topeka Economic Development, 621 SE Madison / Unit 11, Topeka KS 
66607. 

 
Sincerely, 
 
 

 

Joshua McAnarney 
Division Director of Finance 

 
 

 
Taxpayer Name:   

 
Date:   

 
Does the Entity listed above owe any outstanding and unpaid taxes as of the date above? 

 Yes  N Amount owed (if any):   
 

 
Name and Title:   

 
Signature:   

 
Date:   


